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MyTax.DC.gov User Guide:
How to Submit a QHTC Certification Request

Follow this step-by-step guide to learn how to submit for a Qualified High Technology Companies
(QHTC) annual self-certification via MyTax.DC.gov.

Business Individual Real Property

I want to... I want to.. I want to...
> Register a New Business - Form FR-500 > Check the Status of My Refund > Make a Real Property Payment
> Register a Special Event - Form FR-5008 > Leam More About DC Freefile/Fillable Forms > Search Real Property by Address or S5t
> Request a Certificate of Clean Hands > Respond to Verification Letter >  View Mare Options

> View Tax Forms

2015
=

Clean Hands Forms Quick Links
! want to... 1 want to... I want to...
> Request a Certificate of Clean Hands >  Submit an Extension > Submit a Customer Service Survey
> Validate a Certificate of Clean Hands > View/Retrieve Current Year Tax Forms > View FAQs
> Learn More About Certificate of Clean Hands > View/Retrieve Prior Year Tax Forms >  View Tutorials
>  View MeF information > Contact OTR

Quick Payments Resources Submissions
I want to... 1 want to... 1 want to...
>  Pay with Credit/Debit Card > Go to OTR Homepage > Retrieve a Saved Submission or Previously Filed

Retumrn
> Submit Requested Documentation

> Submit VDA

Tax Law and Guidance Taxpayer Advocate More...

I want to... 1 want to.. | want to...
> View Private Letter Rulings >  View Taxpayer Bill of Rights > File Form FR-329 - Consumer Use Tax Return
> View DC Tax Code > Request Assistance > Request Government Exemption
> View Tax Guidance Issued by OTR > En Espanol > Request Residential Parking Exemption

> View Notices > Search for Certificate/License Exemptions
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BUSIMNESS TEST

00000-51110

1007 4TH 5T 5
WASHINGTON DO 20024-4517

Favorites Summary  Action lfq‘:nll.'rm

Aleoholic Beverage
BUISINESS TEST

1001 4TH 5T 5W
WASHINGTON DC 20024-4517

Action Center |tems L]

Ballpark Fee

BUSIMNESS TEST

1001 4TH 5T 5w
WASHINGTON DC 20024-4517

Cable TV, 5atellite, Video or Radio
Distribution Tax
BUISINESS TEST

1001 4TH 5T 5\
WASHINGTON DC 20024-4517

Action Center [tems L

Request

Settings  More...

Account
430-00071206525
Bals

{3;3:40_13}

Account
ZB0-D000B0546

$0.00

Account
414-000126113
Eals

$0.00

Make a Payment

Retumns

View Other Oplons.

Malko= a Payment

L H

View Other Options..

Make a Fayment

R=turns

View Other Opbons..,

1. From the MyTax.DC.gov homepage, log in using your Username and Password.
2. While logged into your user profile page, locate and click the “More” tab.
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Welcome, John Doe
P

Ot 1, LU £33

Manage My Profile 1]
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BUSIMESS TEST

QOO00-51110
T0OT 4TH 5T 5W
WASHINGTON DC 20024-4517

Favorites  Summary .I!uctii:mnl::lzntrerla

q What are yvou looking

Settings

Maore...
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Welcome, John Doe
¥ow arst dogged v on Thursday, Oct 1, 2050 121033 AM
Manage My Predile @

L submissions

Retrieve previously filed returns and requests.

¥ Search Submissions

[J] Messages & Letters

Wiew messages and letters | hawe received.
¥ Send a Message
¥ View Messages

¥ View Letters

=2 Payments & Returns
Manage payments and returns for my accounts.
* File or Amend Tax Returns

*  Manage Payments

*  Hequest for Exemption To File (FR-164)

m Payment Agreement

Request or manage a payment agreement.
¥  Request Payment Agresment
¥  Request Gamishment Voucher

¥ Update Payment Agresment Bank

2 Registration Details

Ianage registration details

¥ Manage Mamess & Addnecces
*  Update NAKS Code
¥ Add/Updat= Cfficer

¥ Add/\Updsts Contsct

3

2 Account Management

Manage my account.

*  Re=gister a Mew Tax Aocount
*  Reguest a Certificate of Clean Hands
*  Submmat QHTC Self-Certsfication

* Manage s Sp=osl Bvent

# Bulk Processing
Submit tax forms in bulk for other tagpayers.

¥ Request Access to Bulk Filing

) Access
Ianage access of accounts | have access to.
¥ View Access

¥ Manage Access

» Register for DC Estate Tax Access

3. Locate the Account Management section.

a. Click the Submit QHTC Self-Certification hyperlink.

G2 Quick Links
| want to.

¥ View FAQs

*  View Tutorials
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QHTC Self-Certification
BUSINESS TEST
0ODO0-91110

QHTLC Self-Certification

QHTC Certfication

Please Certify That This Company Meets The Following Requirements:
. - - - - ®
s an individual er entity organized for profit?
Leases or owns an office in the Distrct of Columbis?
#
Has twa or more qualified employees in the District of Columbiz?
&
I rot located in the DC Ballpark TIF Area as defined in DC Code §2-1217.12a(2)7

Dioes not derive 51% or more of its gross revenue from the operation in DC of an on-Ene or brick and mortar retail store or an electronic eguipment facility as
defined in DC Code 847-1817.07 (SENM; or is a building or construction compary ar professional athletic team?

®
Dierives at least 51% of its gross revenues eamed in the Distrct from ore or more of the followsng?
[check all that apply, at least one must be chedeed]:

Intermet-refated senvices and sales?

Infrrnalsen and communecation technologies, equepment and systems that involve sdvanced computer software and hardware, dala processing,
visualization technologies, or human interface technalogies, whether deployed on the Intermet or ether electronic or digital media?

Advanced materials and processang technologies that irvchve the development, modification, or improvement of one or more matenals or methods to
produce devices ard structures with improved performance characteristics o special functional attributes, or to activate, speed up, of otherwise alter
chemical, biochemical, or medical processes?

Engineering, production, bictechnology and defense technologies that involve knowledge-based control systems and anchitectures; advanced fabrication
and design pracesses, squipment and tools: or propulsion, navigation, quidance, nautical, seronautical and astronautical ground and airhorne systems,
instruments and sgquipment?

Electronic and photonic devices and companents for use in produding slectronic, optoelectronic, mechanical equipment and products of electronic
distribution with interactive media content?

Canced Sawe Draft

4. The QHTC Certification page displays.

a. Answer the Yes or No questions to certify if your company meets the QHTC Certification

requirements.
b. Click Next.
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Yes

Wes

Yes
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No
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DHTL Seif-Certiication
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b thi e ivd year ama CEIL T Fiz
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5. On the Company Overview page, please complete the following information:

a. Carefully review the pre-populated section to ensure your information is correct and
type an Explanation of Principal Business Activity in the space provided. If you notice
errors, you can change your business name, address, and NAICS Code from the “More”
tab while logged into your Mytax account homepage.

b. Answer the questions under the Answer the Following section.

The Accounts Eligible for QHTC Related Benefits list all your tax accounts that are
eligible for QHTC certification.

d. Click Next.

5|Page
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DHTLC Seif Certification
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6. Please carefully read the QHTC Consent.

a. Type the Name of Owner or Officer Preparing Application in the required field.
Additionally, from the drop-down menu select the Title, and type your Phone and Email
in the required fields.

b. Attach the required documentation by clicking the Add Attachment tab. Note: In order
to complete this application, you must attach the following:

e Proof of DC Office location (proof of ownership/current lease agreement)
e QHTC Certification of Gross Revenue Worksheet (if it is not the first year as a
QHTC)
c. Click Submit.

6|Page
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7. On the Confirmation page, enter your Password to submit your request.
a. Click OK.
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Confirmation

¥our request has been successfully submitted. Please print a copy of this page for yaur recards.
¥our request confirmation rumber is 0-000-001 -913. Please retain your confirmation nrumber far future reference.
Request Type:  QHTC Self-Certification

Submitted Dates 03-Moy-2020 3:56:12 P

Contact Us
[202) 759-1346

e-services otri@dogov

Feedback

Haow satisfied were you with using the MyTzax application to complete your tax matter?

Submit Feedback

8. A Confirmation page displays. To obtain a printed copy of this page, click Printable View.
Otherwise, click OK.

9. A section to provide Feedback will also appear. Please take a moment to let us know how
satisfied you were using the MyTax application. You will also be able to share any comments or
concerns in the space provided. Once finished, click “Submit Feedback”.
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