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How to Update a Mailing Address

This step-by-step guide will walk you through the process on how to update your mailing address in

MyTax.DC.gov.
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MyTax.DC.gov is a tax portal that makes viewing and paying Individual Income and Business taxes in the District of Columbia - Simpler. Faster.
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1. From the MyTax.DC.gov homepage, log in using your Username and Password.
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= Home Welcome, John Taxpayer a Log Off

#} Home

& Logon ™ Alerts | Want To More._
bsndemaz &, There are 4 unread messages View My 'Web Profile

John Taxpayer

john.taxpayer@dc.gov ™ Add your NAICS Code Register a New Tax Account
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Balance: $0.00 Manage payments and returns
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Accounts Submissions  Corresp 2 Names and Addresses Logons Exemptions
9
Y 23 Customer Names & Addresses

D0029-31104 Legal Name COTHRAN GENERAL CONTRACTORS

COTHRAN GENERAL CONTRACTORS Trade Mame Add
451 BURBANK ST SE

WASHINGTON DC 20001-5710 Primary Address 451 BURBANK ST SE

WASHINGTON DG 20001-5710

Mailing Address Add

2. Click the Names and Addresses tab.

a. If your account has both a primary and mailing address, click the hyperlink for the mailing address
you would like to revise under Customer Names & Addresses. If your account only has a primary
address, click the hyperlink for the primary address that you would like to revise under Customer
Names & Addresses.

= Primary Address n Welcome, John Taxpayer E Log Off

#} Home > Primary Address

' Adaress Detail I 3a I

451 BURBANK ST SE WASHINGTCN DC 20001-5710

3. For this example, the Primary Address information displays.
a. Inthe upper-right corner of the page, click edit.
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= Welcome, John Taxpayer a Log Off
Address Update o

@} Home » Address Update

@ Address Detail
451 BURBANK ST SE WASHINGTCON DC 20001-5710

@" Address Update Request

Please note that if you need to change an address for a specific tax account, you must go to the account level addresses and submit the request there.

If an address needs to be updated for any of the following taxes, please submit a web message by going to the “| Want To" panel in your user profile and
click “Send OTR a message.”

« Personal Property

« MotorVehicle Fuel Tax

» Nursing Facility

» Ballpark Fes

» Hospital Provider Fee

» Hospital Revenue Assessment
« ICFIDD

» Medicaid Hospital Outpatient
« Medicaid Hospital Inpatient

Address Validation Required
Country | USA Werify Address m

Street | 451 BURBANK 5T SE

Unit Type n Unit# City [WASHINGTON
State [ DISTRICT OF COLUMBIA Bz [200005710 County | DISTRICT OF COLUMBIA [ -]
Aftention

4. From the Address Update page, update your address.
a. Enter the new address in the provided fields.
b. Click the Verify Address hyperlink.
c. Click the Save button to store your updated address.

Confirmation Welcome, John Taxpayer g Log Off

#} Home » AddressUpdate » Confirmation

% confirmation

Your request to change your Primary Address has been submitted and your cenfirmation numbers is 0-000-009-534
Please note that your request may take several days to process.

If you have any questions or concems please contact us at e-services.olr@dc.gov

451 BURBANK ST SE
WASHINGTOMN DC 20019-4242

Printable View

5. A Confirmation of your address change submission will appear. Click Printable View to access a screen
with a printable version of your confirmation. Otherwise click Ok.
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