
MyTax.DC.gov User Guide: 
How to File Cigarette Wholesaler  

Monthly & Quarterly Reports (FR-467 & FR-467E) 
 

Cigarette wholesalers can learn how to file the District of Columbia Cigarette Wholesaler Monthly & Quarterly 

reports at MyTax.DC.gov by following this step-by-step guide. 

Filing a Cigarette Wholesaler Monthly Report (FR-467) 

 

1. From the MyTax.DC.gov homepage, log in using your Username and Password. 

a. If you do not have a MyTax.DC.gov account, click Sign-up to use MyTax.DC.gov to register for an 

account (click here to access the “How to Sign up for MyTax.DC.gov” user guide).  
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2. In the user profile, under the Accounts tab, click the Cigarette/Other Tobacco Products hyperlink. 

 

 

 

 
 

3. Under the Periods tab, click the File Return hyperlink that has the tax liability. It will be marked with an 

orange hazard icon. 
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4. On the Returns page, click the File Now hyperlink to file the FR-467 Cigarette Wholesaler Monthly Report.  

 

 

 

 

 

 

5. The FR-467 will appear.  
a. Answer the Return Information questions on the right side of the screen.  
b. Click Next. 
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6. On the FR-467 page, enter values in the editable spaces where applicable (values cannot be entered in the 

gray spaces. Your responses will automatically calculate in the gray spaces). 

a. Click Next. 
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7. On the Attach Schedules page, attach all applicable Cigarette Wholesaler tax schedules by clicking the Add 

Attachment button to the right of the screen. 

a. Click Submit.  

 

 

 

 

 

8. In the Ready to submit this return? pop-up window, enter your MyTax.DC.gov Password, which will act as 

your electronic signature. 

a. Click Ok. 
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9. A Confirmation page displays. To obtain a printed copy of this page, click Printable View. Otherwise, click 

OK. 
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Filing a Cigarette Wholesaler Quarterly Report (FR-467E) 
 

 

1. From the MyTax.DC.gov homepage, log in using your Username and Password. 

a. If you do not have a MyTax.DC.gov account, click Sign-up to use MyTax.DC.gov to register for 

an account (click here to access the “How to Sign up for MyTax.DC.gov” user guide).  
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2. In the user profile, under the Accounts tab, click the Cigarette/Other Tobacco Products hyperlink. 

 

 

 

3. Under the Periods tab, click the File Return hyperlink that has the tax liability. It will be marked with an 

orange hazard icon. 
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4. On the Returns page click the File Now hyperlink for the FR-467E Cigarette Wholesaler Quarterly 

Report.  

 

 

 

 
 

5. The FR-467E will appear.  
a. Answer the Return Information questions on the right side of the screen.  
b. Click Next. 
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6. On the WHOLESALERS QUARTERLY REPORT, under the gray columns, fill out boxes where applicable.  

a. Use the Import button to upload all applicable documentation. 

b. Click Submit. 

 

 

 

 
 

7. In the Ready to submit this return? pop-up window, enter your MyTax.DC.gov Password, which will act 

as your electronic signature. 

a. Click Ok. 
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8. A Confirmation page displays. To obtain a printed copy of this page, click Printable View. Otherwise, 

click OK. 
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