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How to Request a Garnishment Voucher

This step-by-step guide will assist employers on how to request a garnishment voucher at MyTax.DC.gov.
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About w

i News features are coming o MyTax.DC gov on October 28!
MyTax. DC will not be availabie from 5:30 p.m. October 26 through approximately 7 a.m. October 28 while we make these system updates
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MyTax.DC.gov is a tax porial that makes viewing and paying Individual iIncome and Business taxes in the District of Columbia - Simpler. Faster. Safer.

View FAQs Register a New Business: Form FR-500 Where's My Refund?

Forgot Passworc?

a Log In/ Sign-up [E Businesses @ Businesses - File and Pay Now
Usemame Current & Prior Year Tax Forms FR-120: Corporation Franchise Tax Extension
Modernized e-File FR-130: Unincorporated Franchise Tax Extension
1 Password
Retrieve 3 Saved Submission FR-185: Partnership Tax Extension
Register 3 Spacial Event - Form FR-5008 Voluntary Disclosure Requast - Temp Location
Login
Request Govarnment Exemption FRS00-0OLD

Forgot Usernama? Certficate/License Seaarch
la | T
E to.uze SyTaxiC-gov ‘ Individuals @ Individuals - File and Pay Now

Verify My Return

Request Residential Parking Examption

@ Quick Links Bl (O Quick Payments

Current & Prior Year Tax Forms FR-127: Individual Income Tax Extension

DC Free File / DC Fillable Forms FR-127F: Fiduciary income Tax Extension

What can | do in MyTax.DC.gov? Pay with eCheck

Why sign-up for MyTax.DC.gov?

Take me to eTSC

Contact Us

Make an electronic payment from your bank account 3t no additional
fee. Paymsants can be scheduled up o one year in advance.

View Tutorials Pay with Credit / Debit Card Make a payment using your credit or debi card. A convenience fee of
v 2.5% will be charged by the credit card processor for each payment.

1. From the MyTax.DC.gov homepage, log in using your Username and Password.

a. If you do not have a MyTax.DC.gov account, click Sign-up to use MyTax.DC.gov to register for an

account (click here to access the “How to Sign up for MyTax.DC.gov” user guide).


https://mytax.dc.gov/_/
https://mytax.dc.gov/_/
https://mytax.dc.gov/_/
https://otr.cfo.dc.gov/sites/default/files/dc/sites/otr/publication/attachments/MyTax.DC%20gov-Sign%20Up%20Guide.pdf
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= MyTax DC Welcome, Michael Cobalt {8 Settings £} Log OFf
%} Home

& Logon ™ aerts B 1want To | Voo |
> Michael Cobat @, There are 14 unread messages View My Web Profile
usemame@dc.gov
+1(202) 000-0000 £ There is 1 unread letter Send OTR a message
Last Iogged on 10-Oct-2013
Balance: ($9,000.00) View FAQ's

Manage payments and returns
Register a New Tax Account

Go Paperless

m Submissions Correspondence Names and Addresses Exemptions Logons

E/[ Accounts
F.'-':'S-‘

Cigarette/Other Tobacco Products  420-001301039 MICHAEL COBALT $1,000.00

A\ Public Utility 410-000405084 MICHAEL COBALT (510,000.00)

|i# Register a Mew Tax Account

2. Inthe user profile, to the right of | Want To, click the More tab.
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| Want To Welcome, Michael Gobalt Seffings & Log Of
[ + ]

£} Home * 1WantTo

|
| Want To

View My Web Profile

Send OTR a message

Wiew FACY's

Manage paymenis and returns
Register a New Tax Account
Go Paperless

| 3 lPayment Agreement

Request Payment Agreement

Request Gamishment Voucher

Update Payment Agreement Bank

Other Activities

Update NAICS Code

Request Third Party Access
Register for DC Estate Tax Access
Submit QHTEC Cerification
Manage a Special Event
AddUpdate Officer

Add/Update Contact

Request An Exemption

Request for Exempticn To File (FR-164)

Bulk Processing

o Request Access to Bulk Filing Withholding (FR200CQ), Sales and Use (FREOOMICUA) access

3. Under the Payment Agreement header, click the Request Garnishment Voucher hyperlink.
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Garnishment Voucher Request Welcome, Michael Cobalt  {{}f Seffings

ﬁ- Home * 1WaniTo »* Gamishment Voucher Request

I 4 ] 1. Gamishment Payment Vioucher

Garnishment Payment Voucher

Garnizhment voucher for employer payments.

An employer whe is a garnishee may submit a lump-sum garnishment payment fo the Office of Tax and Revenue fo salisfy gamishments for multiple
empleyees. A gamishment voucher is used to apply the funds to the correct accounts,

Click “next” fo complete the Gamishment Vioucher.

For technical assistance wsing MyTax.DC.gov, please confact the Cffice of Tax and Revenue's (OTR) e-Services Unif at (202) 759-1946.
If you have any questions regarding the garnishment process, please contact OTR's Collecfions Division at (202) 724-5045.

o

4. Please read the Garnishment Payment Voucher instructions page.
a. Once you’re finished reading the instructions, click Next.
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& Log OFf

Garnishment Voucher Request Welcome, Michael Cobalt i Seftings

£} Home * IWantTo * Gamishment Voucher Request

1. Gamishment Payment Voucher 2. Gamishment Vioucher

Garnishment Voucher

Total Amount Remitted:  Sequirsd
=y

Verify Total Amount of Payment

Enter the total payment amount for each employee.

Mame Account Type Id Balance Payment Amount
D0, BENTON F Individual w5429 5532.41 50.00 E
5532.41 50.00

=

5. On the Garnishment Voucher page, enter the total payment amount in the boxes (at the bottom of the
page) under Payment Amount column for each employee.
a. The Total Amount Remitted (box 5a), will automatically display the payment amount entered from
below (see box 5).
b. Once complete, click Next.

& Log Off

Garnishment Voucher Request Welcome, Michael Cobatt i} Seffings

ﬁ' Home * 1WaniTe * Gamishment Voucher Request

1. Gamizhment Payment Voucher 2. Garnishmant Voucher 3. Bank Account
| 6 Bank Account

Select or add a bank account:
If you have questions regarding this automatic withdrawal, please contact the Collections Division at (202) 724-5045.

Select Bank Account Type

Add new bank account
m

6. On the Bank Account page, click Select the button to Add new bank account.
a. Click Next.
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Garnishment Voucher Request Welcome, Michael Cobalt () Sefings g Log OF

ﬁ' Home * 1WaniTo * Gamishment Voucher Request

1. Gamishment Payment Voucher 2. Gamigshment Voucher 3. Bank Account

Bank Account

Select or add a bank account:
7 If you have questions regarding this autematic withdrawal, please contact the Collections Division at (202) 724-5045.

Select Bank Account Type

e Add new bank account

Enter your bank account details:
Bank

Account Type

Required |

Routing Mumber

Account Mumber Required

Click here to save your bank account information on My Tax. DC_gav for fufure payments.

=

7. On the Bank Account page, select your Account Type (e.g. Checking or Savings) by clicking the drop-down
box. Then enter your Routing Number, Account Number and Confirm Account Number. If you would like
MyTax.DC.gov to store your information for future use, click the Click here to save your bank account
information on MyTaxDC.gov for future payments box.

a. Click Next.
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Garnishment Voucher Request Welcome, Michael Cobalt  §§ Seffings

ﬁ Home * 1WantTo * Gamishment Voucher Request

1. Gamishment Payment Woucher 2. Gamishment Vioucher 3. Bank Account 4 Review
Review
Tax Liability
Total Amount Remitted: 5532.41 [Change]
[Fiter
Mame Account Type Id Balance Payment Amount
DO, BENMTOMF Individual #aE_EE.5420 £532.41 £532.41
£532.41 £532.41

Bank Account

Selected Bank: [Change]
Bank BANK OF AMERICA N.A_
Account Type Checking ¥

Routing Mumber | 026009593

Account Mumber | #serseccsgdaq

By clicking “Submif” you agree to the terms and conditions of the Disfrict of Columbia Office of Tax and Revenue. If you made an error after
submission, you may cancel your garnishment voucher before 5:00PM EST on the same day of the submizssion by following the steps cutlined
below.

1. Go to your “Home" screen.

2. Click on the “Submissicns” tab and select “Garnishment Voucher Request”

3. Click on “Delete Submission” under the “l Want To" header and then click “Yes."”

Te view a summary of the status, click on “Home”, select “Submissicns” and “View All Submissions.”

If you have any guestions regarding the garnishment process, please contact OTR's Collection Division at (202) 724-5045.

= <o ] o

8. On the Review page, review the information you entered for accuracy and click Submit.
Note: By clicking Submit, you agree to the terms and conditions of the District of Columbia Office and Tax
and Revenue.

Note: If you make an error after submission, you may cancel your garnishment voucher before 5PM EST
on the same day of the submission by following the steps outlined below:

1. Go toyour Home screen.

2. Click on the Submissions tab and select Garnishment Voucher Request.

3. Click Delete Submission under the | Want To header and then click Yes.

To view a summary of the status, click on Home, select Submissions and View All Submissions.

If you have any questions regarding the garnishment process, please contact OTR’s Collections Division

at (202) 724-5045.
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E Ready to submit this request? |

Enter your password to confirm your submission.

Password |
Required

L T ==Y |

9. In the Ready to submit this request? pop-up window, enter your MyTax.DC.gov Password, which will act
as your electronic signature.

a. Click Ok.

Confirmation Welcome, Michael Cobalt i Sefngs g3 Log OFf

#} Home » IWantTo * GamishmentVoucher Request * Confirmation

@ Confirmation

Your payment request has been successfully submitted. Please print a copy of this page for your records.

Your payment request confirmation number is 0-000-072-628

Request Type: Gamishment Voucher Request
Submitted Date: 10-0ct-2018 4:59:33 PM

Contact Us:

Office of Tax and Revenue
Collections Division

Main Telephone: (202) 724-5045

Hours of Operation: M-F from 2:15 a.m. — 5:30 p.m.

—

10. A Confirmation page displays. To obtain a printed copy of this page, click Printable View. Otherwise, click
OK.
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