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OVERVIEW
Mission
To be a best in class unit by conducting quality audits and criminal investigations at
the lowest cost to the District of Columbia while serving taxpayers with innovative,
courteous and educational customer service.
• Taxpayer errors on tax returns filed are found quickly and communicated to
taxpayers timely and clearly to resolve each case at the lowest possible
administrative level.
• Criminal investigations are conducted with integrity and confidentiality to
identify and prosecute DC Tax Code violations and provide deterrence to
future criminal violations.
• Communications with taxpayers are respectful and done in a manner that
educates each taxpayer on the correct tax compliance and filings required to
avoid future errors.
• High quality performance, and doing things right the first time, will optimize
compliance errors corrected while minimizing operating costs for the District of
Columbia.
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OVERVIEW
Types of Audits Administered















Sales and Use Tax
Corporation Franchise & Unincorporated Franchise Tax
Individual Income Tax
Partnership Tax
Fiduciary Tax
Employee Withholding Tax
Personal Property Tax
Gross Receipts Tax
Wholesaler’s Alcoholic Beverage Tax
Cigarette Tax
Other Tobacco Products Tax
Motor Fuel Tax
Inheritance and Estate Tax
Toll Communication Tax
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OVERVIEW






Other Functions
Tax Exemption Certification
Voluntary Disclosure Agreements
Complex / High Dollar Refund Review
Tax Questions
Complex Tax Related Issues
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VOLUNTARY DISCLOSURE
PROGRAM




To encourage individuals and businesses that are
not current in filing their District tax returns to
come forward voluntarily to bring their accounts
into compliance.
If a taxpayer or business has failed to pay District
taxes or has underreported income on which
taxes should be paid, the taxpayer may contact
the Voluntary Disclosure Unit in OTR to make
satisfactory arrangements to clear their tax record.
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GUIDELINES FOR ANY
VOLUNTARY DISCLOSURE
APPLICANT
Any taxpayer can apply to remedy any tax obligation
under voluntary disclosure except for tax liability under
the authority of the Real Property Tax Administration and
Qualified High Technology Company.
In most cases, the Voluntary Disclosure Unit in OTR will
agree to limit the look-back period of three years or the
date when the taxpayer established nexus in the District
of Columbia. In egregious situations, however, OTR may
require a five-year look-back period.
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GUIDELINES FOR ANY
VOLUNTARY DISCLOSURE
APPLICANT


For sales or gross receipts tax cases, if the
taxpayer collected sales tax or reimbursement for
gross receipts tax from their customers but did not
remit the tax to the District of Columbia, the lookback period imposed will be the greater of five
years or the date nexus was established in the
District of Columbia.
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GUIDELINES FOR ANY
VOLUNTARY DISCLOSURE
APPLICANT


If the tax liability in certain cases is a substantial
amount, the Voluntary Disclosure Unit in OTR
may agree to establish a payment agreement if an
adequate amount is paid up-front. However, if the
taxpayer fails to make any scheduled payments in
a timely manner, the agreement could be
considered as null and void. The Voluntary
Disclosure Unit in OTR reserves the right to
assess additional penalty and interest on the
remaining balance of tax due at that time.
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GUIDELINES FOR ANY
VOLUNTARY DISCLOSURE
APPLICANT
•

For nonprofit organizations that already have their tax-exempt status
approved by OTR, voluntary disclosure may be used to cover
unreported Unrelated Business Income (UBI) from prior years.
Corporations report UBI to the District of Columbia using Form D-20;
all others use Form D-30.

•

The District of Columbia has enacted legislation which requires sellers
without a physical presence in the District to collect and remit sales tax
if they had, in the previous calendar year, or will have, in the current
calendar year, more than $100,000 of gross receipts from retail sales
delivered into the District or more than 200 separate retail sales
delivered in the District. This new requirement is effective as of
January 1, 2019. Additionally, the legislation required marketplace
facilitators, as defined by new D.C. Code § 47-2001(g-5), to collect
and remit to the District sales tax on sales made on their marketplaces.
This requirement is effective as of April 1, 2019 .
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Benefits of participating in the
program







Taxpayers can remain anonymous while investigating
whether this program is right for them or their
business;
In most cases, the Voluntary Disclosure Unit in OTR
will agree to limit the “look-back” period of three years
or the date when the taxpayer established business in
the District;
Waiver of penalties if the tax and interest is paid in full;
OTR may agree to establish a payment agreement
through the Collection Unit.
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WHO IS NOT ELIGIBLE?
The taxpayer is not eligible for the voluntary disclosure program if:


The taxpayer has been contacted by OTR or its representatives
(i.e., Multistate Tax Commission or MBIA MuniServices);



Filed intermittently, unreported income on a filed return, or



Registered and filed returns for the specific tax type.



For taxpayers that are ineligible, you may contact the Voluntary
Disclosure Unit for an alternative method to bring your account into
compliance.
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Account
Information
• Under the Account
Information, select the account
type being disclosed, year end
date (for unincorporated and
corporate franchise tax, enter
your current taxable year end
date) and the appropriate filing
frequency will populate.
• When selecting Sales & Use
Tax, three required questions
will appear. The provided
answers will determine the
filing frequency.
• Click “Next”

Taxpayer
Information
• If you are the taxpayer,
fill out all the required
boxes on this page. Check
the “I am a representative
submitting on behalf of
the taxpayer” if you are
the taxpayer and want to
remain anonymous.
• Provide a description of
the entity and why you are
requesting a Voluntary
Disclosure in the
description box.
• Click “Next”

Representative
Information
• If you have checked the
“taxpayer representative” box,
fill out the representative
information.
• As the representative, you will
need to attach the Form D2848 (Power of Attorney and
Declaration of Representation).
Click “Add Attachment” to
attach the form.
• Click “Next”

VDA Periods
and Estimate
d Tax Due
• Provide an estimated
tax due for the periods
being disclosed. DO
NOT leave this blank or
fill in all zeros. This will
cause a delay in
processing or rejection.

VDA Request
Confirmation

 The Confirmation page
is displayed. To obtain
a printed copy of this
page, click “printable
view”. You will need to
retain a copy of the
confirmation number
as point of reference
when inquiring about
the status of the
request.
 Click “OK”.

Contact Us
Voluntary Disclosure Unit
• Email us at: vda@dc.gov
Tax Exemption Unit
•
•
•
•

James Lesane - James.Lesane@dc.gov; 202-442-6623
Vincent Mbanefo - Vincent.Mbanefo@dc.gov; 202-442-6583
Priscilla Wicker - Priscilla.Wicker@dc.gov; 202-442-8288
Jada Hayes- Jada.Hayes@dc.gov; 202-442-6622

• E-Services Unit
• 202-759-1946
• e-services.otr@dc.gov
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19

Q&A
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